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WorkMarket Dedicated Worker Support

@ 212-229-WORK (9675)

\_”| support@workmarket.com

@ Mon-Fri SAM-7PM ET




Password Reset

ﬁ workmarket.
by ADP"
a8 Login
Email Address
* WorkMarket login screen Login | WorkMarket
° SEIGCt HI forgot my password” @ Email address is required.
e A password reset link will be sent to your email Password
address on file <

) Password is reguired.

By logging in, you agree to the WorkMarket Terms of Use and
Brivacy Statement.

| forgot my password



https://www.workmarket.com/login

Assignment Check-in & Check-out on Full Site

When the assignment is in Assigned or Active status, you

must check in and out to log your time onsite.

INSPIRE Test (o cas0274129)

Add Label

Messages Activity

Overview
Documents
= Print Generste the assignment printout

- Check In and Check Out [EILE)

Check in and check out for your worker.

L_ Deliverables

Mo deliverables instructions provided.

% UPLOAD FILES

Talent WorkMap™

©

o

CHECK IN AND CHECK OUT

COMPLETE FOR WORKER

Wed, 08/20/2025
1:30 PM EDT

©Q 530 Tth Avenue
New York, NY 10018

Location Type: Commerical

iew worker travel info

g

&) Pricing Details
Flat Fee
Worker Max Earnings
Budget

Paid 7 days after approval

Assignment Checklist

Assigned
Check-In/Cut

#48250126
Leave Rating

$100.00
$100.00
$110.00




Assignment Check-in & Check-out App £

2:34 o ¥ .4 0100% 2:35 o ¥ .4 0100%

Status:

Status: "
€ ASSIGNED e € |NPROGRESS < =

SUMMARY DETAILS REQUIREMENTS  DELIVE SUMMARY DETAILS REQUIREMENTS  DELIVE

@ Checked in for: 00:00:06

Test for clocking in/out/adjust minimums
Assignment |D 1534898837

o
Hourty: $0.01/hr (up to 10 hr) $0.10 Test for clocking in/out/adjust minimums
Assignment |D 1534898837

 When the assignment is in Assigned or Active status, you

Total budget $0.10

15 Day Terms
Hourly: $0.01/hr (up to 10 hr) $0.10

must check in and out to log your time onsite.

INSPIRE Event Technologies, LLC Total budget $0.10

15 Day Terms

Starting at iR
11:00 AM Wed 17 Sep 2025 INSPIRE Event Technologies, LLC
. . . 9800 | ional Dr, i
* If using the app. Make sure your location settings are on. oy FLSORS e S
CONTACTS 9800 International Dr, MAP
P Orlando, FL 32819
Jenny Blackburn
(407) 602-8118 Work CONTACTS
OWNER

jenny.blackburn@inspiresolutions.com e
CHECK IN

COMPLETE CHECK OUT




Assignments — Adding Deliverables AP

e If deliverables are required for
SmelttaI, SEleCt ”U pload tﬁ Print download and print your assignment before starting work @

Deliverables” in the Deliverables
< ) Check In and Check Out comp ete:l

section

Please check out again in order to complete the assignment for approval.

+ selecttheflieyoudiike to upload (e |codesos | vose]
Checked In Checked Out Delete

® If need Ed, these files can be 08/20/2025 at 04-34pm EDT (edit) ) 08/20/2025 at 04:34pm EDT (edit) €)
08/20/2025 at 04:35pm EDT (edit) €) 08/20/2025 at 04:36pm EDT (edit) €) m
downloaded or deleted ( . 08/20/2025 at 04:37pm EDT (edit) €) 08/20/2025 at 04:47pm EDT (edit) €) i
Deliverables g
No deliverables instructions provided. Estimated Time Spent: 0d Oh 11m CHECK INAGAIN

INV_688362598.pdf
Add Description I

Deliverables

-

EI E No deliverables instructions provided.

# UPLOAD FILES
# UPLOAD FILES

COMPLETE THIS ASSIGNMENT »
COMPLETE THIS ASSIGNMENT »




Assignments — Closing an Assignment for Approval AP

[o] Assignment Completion

Deliverables B _ ) )
Provide a summary of work performed or other relevant information.

|

No deliverables instructions pro\rlded. Sample description of assignment completion information

INV_688362598.pdf

Add Description
/4 RN S~ APPROVA .ﬁ.,

Pricing Details e

22

Flat Fee $100.00 Wed, 08/20/2025
# UPLOAD FILES Final Assignment Vallze (adjust) $100.00 1:30 PMEDT
Computation of Tax ° 530 Tth Avenue
You are responsible for your tax obligations for services and materials. If you want New York, NY 10018
to report an amount other than 0%, please click here.
COMPLETE THIS ASSIGNMENT »
You will be able to rate and review this client once you are pgid

*  When you’re ready to complete the assignment and submit for approval, select “complete this assignment.”
* Make sure to “Adjust” your Final Assighment Value to reflect your minimums.
* Please include any relevant details in the assignment completion notes & select “submit for approval.”

* The assignment will move to “Pending Approval” status

* You can also use the assignment “Messages” tab to communicate with the assignment owner at any time




Assignments — Closing an Assignment for Approval AP

12:41 R+ B

2:41 o ¥4 0100%

Status:

IN PROGRESS Cancel 1 of 3: Invoice

X 1 of 3: Invoice NEXT

SUMMARY DETAILS REQUIREMENTS

Review the budget and make adjustments as needed
Review the budget and make adjustments as needed

@ Time Logged: 14:00:00 VIEW Time on Job:

Time on job: DONE
Budgeted:

10:00 @ $0.01 / hour

Logged: 05:00

Requested Budget:

10:00 @ $10.44 | hour
04:00 @ $15.65 [ additional hour

Test Labor Assignment | Labor A1 | The

* Select “Complete”

Logged: 14:00

Staging Spotlight
. “uT: ” Hours Niinutes
* Edit your “Time on Job” to reflect your Asignment D 8507842630 D voice Amount o s
- 5 <+ - 0 +
Hourly: $10.44/hr (up to 10 hr) $104.43 — —
m | ni mums Hourly: $10.44/hr (up to 10 hr) $104.43 Additional hourly rate: $15.65/hr (up to 4 hr) $62.60
* Additional hourly rate: $15.65/hr (up to $15.65 .
1hr) Original Budget: $120.08 Total Budget: $167.04 Invoice Amount
. . . Hourly: $0.01/hr (up to 10 hr) $0.05
* Please include any relevant details in the LIRS $120.08

Original Budget: $0.10 Total Budget: $0.05

21 Day Terms

assignment completion notes & select

INSPIRE Event Technologies, LLC

“submit for approval.” S
3:00AM Sun 14 Dec 2025 EST
First day start time: 3:00AM EST
* The assignment will move to “Pending
9800 International Dr, MAP

Orlando, FL 32819

status
=)

Only check in for this assignment if you are
resuming work. All Checklist items are checked

off!
COMPLETE

|Il

Approva

CHECK IN




Payment — Receivables AP

* When an assignment is

A Home
. . Past Due Current Contractor Available to
approved and invoiced, > & Talent Profile Receivables Receivables Earnings Withdraw
this invoice will show on |5 @ work $0.00 $100.00 $0.00 $0.00
“ Get a WM Visa Cardl
your “Current V)& Payments

i ” i Overview
Receivables” section P p————
DUE TO YOU RECEIVABLE INVOICES (YTD) WITHDRAW FUNDS

«“ ” Accounts
under “Payments” ->
“ . ”
Overview
Ledger
i Th e paym e nt d ue d ate For payment inquiries, please contact the assignment owner.
Filter Invoices: Their contact information is available on your assignment details view.
W|” be V|S|b|e on thIS Any Internal Owner v a Tor n
H All Clients b Showing 1 to 1 of 1 entries.
receivables ledger
Show‘ 50 ~ ‘Sorl By‘ Payment Status ~ ‘ + 4
All Projects hd
A Acci Werkor Status ¥ | Amount
Any Assigned Worker
- 80447417-119059104 « 8364374128 INSPIRE Test
Unpaid v 8/20/2025 » New York, NY 10018 » LegrivioeKiTa Due: 812712025 | ¢400.00
For questions about this invoice, pleasec 7~ T i Coming Due

https://www.workmarket.com/payments



https://www.workmarket.com/payments

Payment — Withdrawing to Bank Account AP

Manage Payment Accounts | € ADD ACCOUNT
# Home
Method Account
> & Talent Profile
Direct Deposit / ACH Bank Account  Chase Bank Checking USA Q r\:etri.fietc_i - VIEW DETAILS .o
> i Work . v g
v|@i Payments
Qverview
Accounts Account Details
Bank Verification Status
XOOOC**% @ SHOW ® Verified
 When invoices are paid, funds will automatically be transferred from Checking (Direct Deposit / ACH on 11/7/2023
Account)
your WorkMarket account balance to your bank account on file. United States
* This can be configured under Manage Payment Accounts | Automatic Funds Withdrawal
Schedule
WorkMarket - Payments -> Accounts Daily MODIFY
e Auto-withdrawal is required (Daily or Weekly) — Select “View Details” Name on Account
. . Routing Number
to change auto-withdrawal settings
REMOVE ACCOUNT



https://www.workmarket.com/accounts

More Information on Auto-Withdrawal

Changing withdrawal settings: How do | change my withdrawal settings? — Help Center

Withdrawal timing: When will | receive my withdrawal? — Help Center



https://workmarket.zendesk.com/hc/en-us/articles/21708454302615-How-do-I-change-my-withdrawal-settings
https://workmarket.zendesk.com/hc/en-us/articles/360018649134-When-will-I-receive-my-withdrawal

Changing Tax Information AP

* |f there’s a change in

your tax information or

mailing address, Settings

navigate to “Settings” -> :

“ o . ” Tax Information .

Tax Identification” Tax | | My Company Overview
Tax Identification

WO r k M a r ket Tax Documents Company Logo Upload logo ; Profile
. Select ”Ed it Tax @Your logo should be between 700kb and 2ME and at least 100 x 100 px ¢ SEttings

Information” to make Company Company Tane

any changes —
e Submitting my Tax Tax information

I nfo rmation — H € I P | Tax identification Tax identification

Ce nte r Tax documents IRS verification status @ Verified
° |f yo ur tax | nfo rm atl on Date submitted 4/5/2023

. Country us
was rejected, please e
. . . . Address | |
review this link: Why e e
was my tax information Tax classification Lc
. Tax ID number
rejected? — Help Center ——
Delivery Method Digital



https://www.workmarket.com/tax
https://workmarket.zendesk.com/hc/en-us/articles/360018569734-Submitting-my-Tax-Information
https://workmarket.zendesk.com/hc/en-us/articles/360055309014-Why-was-my-tax-information-rejected
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